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(1) @ Features Content

Thank you for selecting the Fuji Xerox DocuCentre-11 3005/2055/2005.

This quick user guide provides the fundamental Copy / Fax / Scan / Print operating
procedures for ease use of the machine.

Quick User Guide Organization

% Features Content Page 01 - 02
Describes the content of this guide and overview of the machine.

% Copy Page 03 - 13
Describes the copy features and operations.

% Fax Page 14 - 19
Describes the fax features and operations.

% Scan Page 20 - 25
Describes the scan features and operations.

& Print Page 26 - 33
Describes the print features and operations from computer.

% Paper Jams Page 34 - 36
Describes procedures to clear paper jams when error message displays.

&% Consumables Page 37 - 40
Describes procedures to replace consumables
(Toners/Drum/Staples)

&% Online Support Assistance Page 41 - 42
Describes measures to acquire online help solutions
and / or submit a Service & Support Request online.

IMPORTANT :

The screen images in this guide solely used for illustration and are based on the standard machine
configurations. Some features mentioned may not be used depending on the machine
configurations. Unsupported features will not be displayed on the screen. Abnormal features will
be grayed out on the screen.

This Quick User Guide may not be copied or modified without the written consent of the
publisher.

Parts of this user guide are subject to change without prior notice.

We welcome any comments on ambiguities, errors, omissions or missing pages.

Contact Fuji Xerox Customer Training Department for more information.
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Powering On / Off the machine

Power Saver button
-Press to exit power
saver mode.

Log In/Out button
-Press to enter User
ID & Passcode

Power Switch
Turn ON
[ | ] Machine

Iy1 Turn OFF
[O machine

To Login to User Account, press Log In/Out button & enter user details
as follow. ( Note: Press Log In/Out button again to Logout. )
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COPY FEATURES

1

Reduce/Enlarge Page 04

To make a reduced or an enlarge output
size.

Book Copying Page 06

To copy bound documents using platen
glass on to 2 separate sheets
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Multiple-Up

To copy multiple documents onto a single
sheet of paper

Edge Erase / Image Shift Page 10

To erase unwanted marks along the edges /
To shift image copy position

2-Sided Copying Page 05
To make copies single or double sided output.
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Mixed Sized Originals Page 07
To scan different size  documents

simultaneously and copies onto matching
paper size.

Repeat Image Page 12

Image to be print repeatedly on one sheet of
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Copy Output / Sorting Page 09
To make copies collated (stapled & punched)
[Collated] [Uncollated]
1,2,3...1,2.3... 1,1..2,2..3,3...
Booklet Creation Page 11

To copy multiple sheets of documents in
page order to make a booklet

N

ID Card Copying* Page 13
To copy both sides of ID card onto one side
of paper
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Making reduced or enlarged copies from the original

04

You can make copies with scaling by selecting desired copy size ratio.

Original A4

Select the required servicas

£Eh -
\bfff Copy

'ﬁ ==

Hedisre | Enlargs
@

@ aen
Q) 1o a3-m
O s a3
O v

Papor Supply
@ oo
Q) w D
QAo
Q) 5 s
2 re

2 Sided Capying

Q 11 s

‘ @ -2 st
Q) 22 sided
2D v

Copy

1 Select [Copy]

2 Select [Reduce /

Enlarge] for desired
ratio; select [More] for
other presets.

Collaed

Q Uricallaed
D With Separatars
. Wrs

He

Indepenger
%
O Caculaior %

= 40

Duwu

@
"DOM‘&

.m
50'%
O.n AL

3 Select [Paper Supply] for
tray selection.

s 1%
A3+ AL Bd~+A
suas B5-AL
s
54 *Ad OM-+BI
B+ A8 ASEE

4 Enter number of copies

(1 to 999) using numeric
keypad.

%
AJ+Bd
A2+

5 Press <Start> button

‘ User Guide P.58 }




05 Making copies Single Sided / Double Sided

Select the reguired services

[ | It Pt

@mmm e
f"\mmq (P semurc (I i e

Ready ta Capy.

Cony

fokee /B Poor Sggly (2 5iled Gy

@ | @ rorm | QD ot s Auto

@ w% @D M0 @ s || Colaied
Qv | Quao | Q) et || Unlated
D W% A A3 D 5 Ruly D Wit D With Separators
D Wciw D i 0 . v

Ready to Copy.

Head to Head — both sides of the
paper are at the same orientation.
Head to Toe — one side of the paper
are at rotated orientation

1 Select [Copy]

2 Select [Copy] tab
Select [2-Sided Copying]

3 Select an option and

select [Save]
1 = 1 Sided copy 1-sided
document onto 1 side of paper

1 = 2 Sided copy 1-sided
document onto 2 sides of paper
2 = 2 Sided copy 2-sided
document onto 2 sides of paper
2 =» 1Sided copy 2-sided
document on 1 side of the paper

4 Enter number of copies

(1 to 999) using numeric
keypad.

5 Press <Start> button

‘ User Guide P.62 ]




Making a copy from a bound document (Book Copying) @@

You can make copies from bound document into separate sheets of
paper using platen glass.
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Copy

Select the required e

1 Select [Copy]

{?. ' Copy 1463_:1\: et Fay

Eﬂ il 1aeg) SE4n 10 Mailay -Smllm

@ wrk Scaing @mmlﬂ: [ o e

2 Select [Layout

Adjustment] tab — Choose
[Book Copying]

Ready to Capy.

3 Orlginal Siem

@ Auty Sine Detet

" 3 Select an option and

[ s Select [Save];

Left Page then Right
Right Page then Left
Top Page then Bottom
Select Both Pages (for
scanning left & right page)

CL ‘ Qe
.Lull Page Only
Page

Omm--m 4 Press <Start> button

Both Pages — to copy both
pages of the book

Left Only/Right Only — copy
selected side of the book

‘ User Guide P.66 ]




07 Making copy of different sized document (Mixed Size)

You can make copy of different sizes documents and copies onto
matching paper size.

w >

Select the reguired services

1 Select [Copy]

i:‘:ff‘,' Copy
("'F; £rimall

2 Select [Layout

Adjustment] tab Select
Ready to Capy. it [Mixed Sized Originals]
— and Select [ON]

(] oo
r

3 Image Shift
Side 1 bo Shifl

i 3 Select “Auto%” on
[General Settings] and
Select Paper Size required.

[Auto Paper Tray]

Al o o of B gl
ord load the eriginals with s comer
D,, at e ik irrer e of e Document Feeds
Adjst Docurriand Guides
Lodd AS orgedld i piriril arsentitan

ﬁ.-.n I R 4 Select [Save] and Press

<Start> button

‘ User Guide P.69 ]
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Making copy of multiple sheets onto 1 sheet paper 08

Select the required servicas

{I_E;#[:”I'I -i‘-;\ﬁ}r:l an | it Fas

@"-u 1arf S8 10 Malsss -Sﬂ!m

O wiscoin  (Gumore e

o Covmrs

Nur.um

3 Poster

|j Mo Posters

You can make copies from multiple sheets of documents onto single
sheet of paper using Multiple-Up.

[Auto %] is automatically
selected to make copies fit
into paper selection.

Copy

1 Select [Copy]

2 Select [Output Format]
tab

3 Select [Multiple-Up]

1 Page Up - Multiple Up is
not applied.

2 Pages Up — 2 documents
copied into 1 sheet of paper
4 Pages Up — 4 documents
copied into 1 sheet of paper
8 Pages Up — 8 documents
copied into 1 sheet of paper

4 Select ‘Reading Order’

for document layout and
Press <Start> button

‘ User Guide P.80 ]




09 Making multiple copies from the original [sorting]

’
To make copies output collated. Output can be stapled / hole punched. \

[Collated] 1,2,3...1,2.3 .. [Uncollated] 1,1...2,2...3,3... [Finishing]
Stapled / Hole Punch

ol el Izt

e - - - - -

Select the required services

1 Select [Copy]
{ﬁ%iimlr ﬂ-ﬁ!n Itiernesd Fax ,'g.i Lt
(;_?')Eﬂll oy SE0 10 Mo -Sth'm

'! egta . (P bt 2 select [Copy] tab and

select [Copy Output]

Redisce | Enlange Paper Supply

@ | @ 4o |ﬂ1-p1sruuu
@ am s (o R @ -2 sided
@ aa | @ owao O 22 sides
O e -3 | DI mb O e

D ow D P

2 Sided Capylng

3 Select [Collated], and

select Finishing (if
available). Select Staple
Ready to Copy. e / Punch Positions,
Select [Save]

4 Enter number of sets

using numeric keypad
and press <Start>
button

Ready to Copy.

Staple Pesition: 1 Stle, Tep Left

@ B @0
@]

Collated - arranged in page
order per sets.

Uncollated - arranged in total
copies and sort sheets by page

‘ User Guide P.75 ]




Making copies with edge erased / image shifted 10

To make copies with edge erased / image shifted

L About the Park About the Park

T L Pk Tt L Tk v

>

Copy

1 Select [Copy]

2 Select [Layout

Ready to Copy. — Adjustment] tab; Select
: Edge Erase or Image
Shift (where applicable)

=
Aty Sie Detect

@ Image Shilt
Side 1 Mo Shit

— |j ide 2 Ho it
=

3 Edge Erase — set areato

erase using arrow keys at
1mm increments each.
Image Shift — set margin
to shift using arrow keys
at Imm increments each.
Select [Save]

~-

4 Enter number of sets

using numeric keypad
and Press <Start> button

‘ User Guide P.70-71 ]




I I Making acopy into a booklet format (Booklet Creation)

You can make copies from multiple sheets of documents onto both \
sides of the paper in page order to make a booklet :
3 4° = > I
1 2 Optional feature:
% Folding & Staple I
[
|
; /

Select the required zervices

1 Select [Copy]

{':_jff Cupy % / Wderet Fax

(}E‘j -l Fe) Scdn 10 Malox

D ks (P samnrc
X 2 Select [Output Format]
tab

3 Select [Booklet

Creation] and choose
option “On - Create
Booklet” or “On - Right
Bind Create Booklet”
and Select [Save]
Optional:

Finishing (Folding + Stapling)

Booklst Creation alioss your 1o oate mut-page
bookists from 3 524 of 1 ar 2 sided onginais.

The sysiem wil reduce and corecly postion each mage
0 produce cutput, That when Soided, will be ordersd
o read fike 3 bookiet

4 Select [Save] and
Press <Start> button

Printed Covers The first
page of the document is
copied on the cover

‘ User Guide P.77 ]




Making an image printed repeatedly (Repeat Image) 12

Make copy of a document /image onto 1 sheet of paper repeatedly.

I
I
I
[
I
I
\

Copy

Select the raguired =

1 Select [Copy]

{E&;‘-‘[Zw,

-

e 2 select [Output Format]
tab. Select [Repeat

Image]
' 1 Page Up - Image not
o [ [ i repeated
> Mhtiple llp o Paster 5 Repast knago = Auto Repeat — Auto repeat
(= [ i 1 e according to original
_ =

document size, paper size
and copy ratio.

Variable Repeat - User
defined number of times to
repeat copy image

Select [Save]

Select [Layout Adjustment]

tab — Select Original Size to
enter width (X) & height (Y) at
1mm increments -

3 Image SHft | Select [Save]
Sk 1 Mo shin
5id 2 Wo Shit

4 Press <Start> button

User Guide P.82 Repeat Image
User Guide P.68 Original Size




I3 Making copies of ID Card

Copy

QNN EEL EEN EIN EII EID BN S S S S S S S S S S S S S S S S S S S S S .. .- ~
’
| To make copy of ID card both sides on the same page of paper \I
I
I
| .
9 ---------- I
' F— [_3] !
| [l |
\ ______________________________ ’ l
1 Select [Copy]
2 Select [Output Format] [2]
ID Card Copying. Select
ON — Select [Save]
2 Annotation 2 Wakemerk  Preset Repeat Image
am ofr aw:g:up 1
5 ID Cad Coping 3 Load ID Card on the top
| ﬂ_h ; left of the platen glass.
. = A s Close document cover

and press <Start>

ID Card Copying slioms your ko copy both B font
and back sides of pour ID card onko the same e
offhe paper.

4 Open document cover

and turn to the 2"d side.
Place it on the same place

1 Copy ®e front side of the cord as ususl

2 Tum the card v withoud changing its po
10 copy the hack side of the cad

Mete Place e card alightly dwiy Tnom (e Lop
cormer of fhe Docurmen! Clasd (o caphrs Ta whi
rmage of e card

and press <Start>

5 The ID Card will then be
printed.

‘ User Guide P.89 ]




FAX FEATURES

| 14

Numeric Keypads Page 15

To fax document using numeric keypads to a
specific location

B> —

YY) S )
el
e
@@

Speed Dial/One Touch Page 15

To fax document
Touch Dial

using Speed Dial/One

Address Book/Index Page 16

To fax documents using pre-registered
numbers from the address book

L

faw
o000

(o) o) o) () (o) o) o

Transmission Report Page 18

To print a transmission report automatically
after each fax complete successfully /
unsuccessfully

Transmission Report—

ASDFG
EWTEt
dfrewtry

01 78822984 12:45 CcP

On-Hook Dialing Page 15
Use this feature to send or receive fax
manually. Select {Manual Send} to send or
[Exit (Line Cut)] to exit on-hook

| Mool Serd | ) [ Ext line Cud)
EIZIEIEIDEIEIDII@C]
SN2 3 A 2 P
S RN AT S
[ o | IR [IES [ [ [N N [N (e (| s
More Characters I
Broadcast Send Page 15

To fax document to multiple locations.

2-Sided Originals

Page 17

To enable scan both sides of a document
then transmits automatically

1-Sided:
transmit.
2-Sided (H to T): Scans 2-sided (head to
toe) documents to transmit.

2-Sided (H to H): Scans 2-sided (head to
head) documents to transmit.

Scans 1-sided documents to

Cancel Fax Job

To cancel a fax job, press [Job Status] button.
Select fax job and press [Stop] / [cancel].

Clear All

@ @ @ Interrupt =
PP @ _
o> YeorYe»

Start <1

> @@

Speed Dial

[ L™ to)

Fax



15 Fax transmission to a single / multiple location(s)

You can select fax feature on [Fax] screen to send document to single
or multiple recipient(s).

I

[

I =

1 FAX

Uy
‘ | 555

o - - - -

Select the reguired services

1 Select [Fax]

2 Enter recipient(s) fax

number using numeric
keypad.

I Show Fae Numbser

3 Select [Next Recipient]

= ' button to enter multiple
' recipients’ fax number.

. s 4 If multiple location fax
G G0 G0 [ o is programmed, select

Interrupt = . .
(> Yo Lo > ; [Yes] ort] cotnfltrrfnatlon
a"“f screen to start fax
PP Start 4 transmission
We>Ye>)
016 ‘nn 08 feanu
W || J— | —
019 iﬂ'z'n’ 021
W { J— | p—
| [m .!;m ..m 3 5 Press the <Start> button
025 i{IES 027
F | — || p—
: 028 |D29 030
(o ()| () | (| (| (e
= et [, e

‘ User Guide P.117 ]




Making a fax transmission using Address Book Entries 16

Select the reguired services

1 Select [Fax]
';f;fE:;lr'"“"l’ 85 Fax / tirnat Fax

@Em ﬁp!- Sean 10 Mailox

@MM I immn:

Fax

2 Select [Address Book]

button to select
recipients from the
registered entries.

7] Shows Fass Numiber

3 Select [ABC] [DEF]

button to search
Recipients by Index
Search.

. 4 Or select recipients’ fax
[ aiossos J I e [ [y [ [ [ s number from the One
Touch Dial (001 —070)
or using Numeric
Keypad

5 Press the <Start> button

‘ User Guide P.118 ]




I7 Making a 2-sided fax transmission

- f

Select the required services

1 Select [Fax]

{'_f:._‘!;-'thlg -;.;55}'::1 an | It Fas

#) ot (&) e 10 taas [T o s

(3_. 1 PC -nui_

2 Select [Address Book]

button to select recipients
or enter Fax number using
Numeric Keypad

3 Or select recipients’ fax

number from the One
Touch Dial (001 — 070).

mrt Fou MCIpient pregramming scraen

4 Select 2 Sided Originals

- 2 Sided (Head to Head) or
- 2 Sided (Head to Toe)

ltesohaiinn
[ @ steiat
D Phato & Tes1 D Fing
[ T (D) Seperine (200d0)

'D Superfing ()

5 Press the <Start> button.

Recipients’ fax number will be
displayed on the Address list

‘ User Guide P.122 ]




Making a fax with a transmission report printed

\
|, Fax transmission results can be printed automatically after each fax |
| transmission. i |
| Transmission Report— f |
| i.‘ o e . |
| ey — -/ R
1 — [

1 Select [Fax]

2 Select [Transmission

Options] tab — Select
Transmission Report

3 Hopart / Hisad Rncolpts D Conmnsioates Mol Sond | Delaynd Start

E Peport: CHY E 3 Auto Suority Serd (¥ 1
PRuad Receipts: O Samt OFF

# Sond Hondor o= 2 Coves Mot j

|j e = |j ot 3¢9 2

3 On the Transmission

Report Screen, Select
13 ONH

Transmission Report / Read Receipts m “

4 Select [Address Book]

button to select recipients
or enter Fax number using
Numeric Keypad

5 Press the <Start> button.

‘ User Guide P.131 ]
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JOQ Toregister Fax Address and Group Send

Fax

I To store Fax addresses in the address book [up to 500 entries]

To Register Fax
Address

1 All Services screen

2 Select [Setup Menu] - Select
[Address Book]

3 Select an address e.g. 001 (not
in use) - Press [Create/Delete]

4 Address Type: Select [Change
Settings] Select - FAX — Save -

5 Fax Number: Select [Change
Settings] enter recipient fax no.

6 Recipient Name: Select [Change

Settings] Enter Recipient’s
Name / Company Name

7 Index: Select [Change Settings]

Enter 1 alphanumeric character
(e.g. Fuji Xerox =F)

8 Save and Close; Repeat steps 3-

7 to continue or Press [Close] to
Exit Setup Menu.

‘ User Guide P.343 ]

To Group Pre-
Registered Fax
Address

1 All Services screen

2 Select [Setup Menu] — Select
[Group Send]

3 Select any group no. (e.g #01)
and press [Create/Delete]

4 Enter the pre-registered

address no. by using numeric
keypads (e.g. 001) Press [ADD]

5 Repeat step 4 to continue

registering fax no. to the same
group

6 Select [Save] and Close to Exit
[Setup Menu].

Max 50 Groups can be created
Max 20 Fax Addresses per group

‘ User Guide P.349 ]




SCAN FEATURES } 20

Scan to Mailbox Page 21 Importing Mailbox data Page 22
To scan documents and save the scanned You can import scanned data to your
data to a mailbox located at the machine. computer using Mailbox Viewer program.

- ‘: . s F a iy ‘B
i :-—j | - Mailbrcz
- - Vigwmer?
@ Mailbox | _)
— =t
lﬁ;ﬂ F‘:_#

Scan to Email Page 23 Scan to PC [SMB] Page 24
To scan documents and send the scanned To scan documents and send the data to a

data as an e-mail attachment computer on the network.

About the Park

Scan

Resolution (dpi) Page 24 Output Format * Page 25
Set scanning color & output resolution for the Document can be scanned to the supported
documents (up to 600dpi). format. [JPEG, TIFF, PDF, DW]

Book Scanning Page 25 File Name Page 25
The feature scans a bounded documents onto The default file name is "img-xxx-yyy.zzz"
separate sheets of paper using platen glass. (where xxx is the date and time, yyy is the

page number, and zzz is the extension).

j
I
1

Yl
I




27X To Scan document to Mailbox

You can scan and save the scanned data to a pre-registered mailbox
and import to the computer using Mailbox Viewer application.

Select the reqguired servicas

1 Select [Scan to Mailbox]

ir?j-}-}[:“l'f -;-:E}I::I.\: it Fas

(;ﬂ')‘ﬂ' @mmm -sm-m

G e L L 2 Select required mailbox.
* Enter password if any

3 Select ‘2 Sided Original’ if
necessary.

4 On the [Layout

Adjustment] tab, select
Lo ‘Scan Resolution’ if
- necessary.

0 Diriginal fidre 2 Wiboed Sirwd Driginaly

|_ Ao Siee Dejeci |_ [x.{] I Befiom 2
_.I J DM/ gt e
-

Carler Uer

5 Press the <Start> button.

Documents are scanned
and stored at the selected
mailbox.

‘ User Guide P.180 ]




To Import Mailbox data into personal computer 22

gEINE EEL EEN EEI EEN EEN EEN SN EEN EEN EEN BEN BN BN EED BN B B B B B S S S S S S S . . ~
’
| You can import scanned documents / data from mailbox to the \I
| computer using mailbox viewer program. :
1
1
I
I Mailbo: I
|
! I
' /
-
FEX
Seanner Mame DocuCentre-I1 3005 {192,165.12,14)
2.1e0 1 From computer, Select

[Start] > All Programs >
Fuji Xerox > Network
Scanner Utility2 > Mailbox
Viewer2

C
©
2 Select required scanner; A
Select G Options Helj
@ E _t | * e.g. DocuCentre-Il 3005
(192.168.12.14) — Click
% lbox Viewer2 W [Select Scanner] button
Scanrer Natrne | DocuCentre-IT 3005 (192, 168,12, 14)
Tlailhoz Mo, oo
Password |1ra-mra— [ Save Password

[ Cpen Mailhox ] Change Scanner Cancel | Help | 3 Enter Ma||bOX NO and

Password - Click [Open
Mailbox] button

1%, Mailbox Viewer2

Scarmer MName ‘ DocuCentre-I1 3005 (192, 168,12,14)
Mlaibox No. iy
File Ha. File Type Date/Time Pages Size Type

4 Select required file and

click [Import] to computer.
Default file location at
C:\My Document\Fuji
Xerox\Network Scan\

L Delete Change Scanner | Settings | Close ‘ Help
User Guide P.239 ]




23 To Scandocument and transfer via Email

You can scan & send the scanned data to selected recipients as e-mail
attachment(s).

Select the required services

1 Select [Email]
{E‘_&‘:W'T ﬂ}lu Indiernard Fas E-"EIMM
(@B oy Sean o o [ St mors

e e
2 Select [Address Book] or

use [Keyboard] to enter
email address(s)

BT

i
s MEssage
- !Nﬂ Sl |

3 Select ‘2 Sided Originals’

orw and ‘File Format’ if
"""""""" A 3 necessary.

Sattings d
Lighten / Darken 7 Sided Originals Oviginal Type

| @ = i
@ ) 2odd i |
-4 &) 2 Sded i T)
@ 2D were
4 Select [Layout Adjustment]

Nl ' tab - ‘Scan Resolution’ if
...... w —————y———————— .... —— necessary

o 3 Sifed Oviginals
™
 Wieed S Driginals

[ o

H 5 On the [Output Format] tab,

select ‘File Name’ or ‘Split
Send’ if necessary.
Press the <Start> button.

‘ User Guide P.174 ]




To Scan document and transfer to PC (SMB) 24

1 Select [Scan to PC]

2 Select [Address Book] or

select [Browse] to search
location

Scan

3 Select ‘2 Sided Originals’

and ‘File Format’ if
necessary.

HuH | @ T
n | @ e

4 Select [Layout Adjustment]

tab - ‘Scan Resolution’ if
necessary.

[% uuwm
1

3 Mixed Sited Driginals

I Bt T
D1/ Right
Lol O

5 On the [Output Format] tab,

select ‘File Name’'.
Press the <Start> button.

‘ User Guide P.182 ]




25 Toscan abound document (Book Scanning)

’

I Book Scanning allows you to scan a book onto separate sheets of paper )
I in page order and transfer via any scanning method [Mailbox/Email/SMB] :
: !
! =12 | =] |
: —_— 1
‘e & e B 7

e 1 Select preferred scan
Driginals Ociginal Type

I (@D Proto & Ten : method e.g. Scan to PC
HuH | g T
dtHe T | G Prow
=

2 Select File Format (e.g. PDF)

[Layout Adjustment] tab —
Choose [Book Scanning]

3 Select an option and Select

[Save];

Left Page then Right

Right Page then Left

Top Page then Bottom

Select Both Pages (for scanning
left & right page)

O Lafi Fage Only
O gl Page Drly

4 Select [Original Size] to

enter document size or
select from the Presets.

5 On the [Output Format] tab,

select ‘File Name’. Press the
<Start> button.

‘ User Guide P.195 ]




PRINTING, FEATURES

| 26

Printing Job Types Page 27
Normal Print — prints as normal print

Secure Print — stores print jobs on the
machine and prints when UserID & password
entered

Sample Set — prints a trial copy

— Temporarily stores print

jobs on the machine to print it at specified
time.

Save to Mailbox - stores print job at
registered mailbox and print upon required.
Fax — PC Faxing.
Secure Print Page 28
Temporarily stores print jobs on the machine
and prints when UserID & password entered.

Booklet Printing Page 30

To print multi-page file into a booklet format
and double sided.

Watermarks Page 32

To print files with a pre-fixed text such as
‘Urgent’ or ‘Confidential’ over the printout.

Park Operations

Cauping it suadabls S e i eeelend i Masrh o .

) Hunting and Fishing

g i sy sk 0

Paper Tray Selection Page 27
To specify paper tray for printing. Optional:
Finishing Stapled / Hole Punched.

Default Paper Tray - Auto Tray Select

If Tray 5 [Bypass] is selected, paper type
can be specified according to paper loaded
on Tray 5.

Default Finishing Output — Collated

If Finishing is selected, hole punching and
stapling can be applied to the printed copies.

Page 29

2 Sided Printing

You can send file and prints on both sides of
paper.

a’

Multiple Up Printing Page 31

To print multi-page files onto single sheet of

paper [from 2 Up and up to 32 Up]

Print

PC Faxing Page 33

To send files and fax directly from computer

without printing out hardcopies.




27 Making a Direct Print from computer

Print

/

From your application, you can print directly from computer.

B

Print

Printer

Mame: | | g5 FX Docucentre-11 3005 PCL 6

LII[ Properties ]]

Status: Idle

Type: Fx DocuCentre-11 3005 PCL 6
Where:

Carmment:

I Print ta file

Page range Copies

" al Murnber of copies:

=

" Current page -

" Pages: |

11 v Collate

O]
L

Enter page numbers andfor page ranges
separated by commas, For example, 1,3,5-12

Zoorm
Print what: |D0cument j Pages per sheet: m
Prink: |AII pages in range j Scale to paper size! | No Scaling A

=]

Caniel

Options. ..

&Y X DocuCentre-1l 3005 PCL 6 Properties

Paper / Output | Image Options ” Layaut || “Watermarks / Forms H Advanced Settings || Fax |

7 Job Type: 2 Sided Print:
Normal Print |1 Sided Print ~|

Paper Summary: Stapling

A4, Ao Tray Select Callated

Stapling for Mixed Size.

I Papgr Select... ]

Output Method:

‘ Hone v|

Favorites:

ﬁ| [&] <Change>Printer Defaults v|
Edit... Oiffset

‘ Mo Dffset v|

Save...

Cluantity:

AN

[ Default Al |

[ Status ] [ Defaults ]

I OK. 1[ Cancel ][ Help

]

Paper Select

Paper Size:

Ad [210 x 297mm) w

Paper Tray:

Auta Tray

[ LCovers / Separators...

[ Tray 5 [Eypass] Settings... ][ Paper Type for Auto Tray.. ]
J L1

ransparency Separators... ]

I kK l [ Cancel ] [ Defaults ] [ Help

]

Arruasl geah Sermrs Tt wich wales youar ol oo

[ T S —

1 From application, Select
Printer — [Properties]

2 On the [Paper/Output] tab,

select <Paper Summary>
to select required paper
tray. Click [OK]

3 Select [Layout] tab <Fit to

New Paper Size> or
<Variable Reduce/Enlarge>
for reduce/enlarge print
image(s)

4 Select [OK] on all open
windows to print.



[
I
I
I
I
I
I
|

Making a Secure Printing from computer

Allows to set a password to a print job and temporarily stores print
memory on the machine, and print upon entering password.

Print E|E

Printer

Narnes | P DocuCentre-11 300S PCL G | | Properties
Status: 1dle

Type: F¥ DocuCentre-11 3005 PCL 6

Where: [ Print to file
Comment:

Page range Copies

o« all Mumber of copies: I,’] 5‘
" Currgnt page " Sele

© Pages: | v Calate
Enter page numbers and/or page ranges

separated by commas. For example, 1,3,5-12

Zoom

Print what: IDocument ;] Pages per sheet! | page v
Prnt; [t pages in range |

Scale to paper sige: |No Scaling x

&% FX DocuCentre-1l 3005 PCL 6 Properties

Paper / Output | Image Options ” Layaut H Watermarks # Forms || Advanced Settings || Fax |

=) lob Type: 2 Sided Piin:
= Secure Print v ‘ 1 Sided Print vl

Mormal Print

Stapling:
T | MoSupe v
Nao Stapl v [

Dielayed Print o Staple Collated

Save to Mailhox

Fax

Stapling for Mixed Size...

[ Paper Select. ]
Favarites: Output Method:
@|<Ehange>PrintE|Default5 | | None ~
Save Edit Offzat:
| MHoOffset |
Guantity:
1 -
-
=
=]
Default Al |

Secure Print

Uger [D

|5a||y |

Enter a 1-12 Digit Secure Print Paszcode:

Document Mame:

| |Jze Esisting Mame hd |

(E)  After sending the print job fram the driver, press the [Job
Statuz] button on the machine contral panel and enter the
pazsword to start printing.

[ ok |’ Cancel ” Defaults ” Help

1 From application, Select
Printer — [Properties]

2 On the [Paper/Output] tab,

select <Job Type> Secure
Print - click <Setup> to enter
User ID & Passcode. Click
[OK] on all open window.

3 From machine, Press [Job

Status] button - Select
<Stored Documents> tab.
Select [Secure Print]

4 Select UserID - [Document

List] button. Enter Passcode
and press Confirm.

5 Select file and select [Print]

A message displayed —
Select your preference —the
job will be printed.

28

Print



20 Making a 2-sided print (optional - Finishing)

Print

/

|
| flip on short edge.
|
I
1
I

Print

Printer

Files can be printed into 2 sided format with 2 sided flip on long edge or

Mame:  [8Fx DocuCentre-11 3005 PCL 6 | [ Properties

Status: 1die

Type: F¥ DocuCentre-11 3005 PCL 6

Where: [ Print to file
Comment:

Page range Copies

o« all Mumber of copies: Iﬂ E‘
v Collate

" Currgnt page | £
- Pages: I v
Enter page numbers and/or page ranges

separated by commas. For example, 1,3,5-12

Zoonm
Print what: IDocument ;] Pages per sheet! | page v

& FX DocuCentre-11 3005 PCL 6 Properties

Paper # Output | Image Options | Layout | Watermarks / Foms | Advanced Settings | Fax |

Prink: [t pages in range v| | Scale to paper sige: |No scalng =

<

2 Sided Frint

Paper Surmary 2 Sided, Fiip on Short Edge
= | T

I Job Type: 2 Sided Print:
Secure Print 7 Sided Prink

A4, Auta Tray Select

Stapling for Mixed Size...

[ Paper Select. ]
Favarites: Output Method:
@| [A] <Change>Printer Defaults | | None |
Save Edit Offset:
| No Difset - |
Quantity:

[ Default &l ]

[ Status I I Defaults ]

[ K H Cancel H Help

&% FX DocuCentre-l 3005 PCL 6 Properties

Paper / Dutput ‘ Image Options | Layaut | Watermarks / Foms | Advanced Settings | Fax |

[ Jaob Type: 2 Sided Print:

‘ Secure Print v| | 1 Sided Print =
-

Stapling:

2 Staples - Left
1 Staple - Top Left Ee..
& 2 Staples- Top
1 Staple - Top Right
2 Staples - Right
1 Staple - Bottom Right h
@, 2 Staples - Bottom

1 Staple - Battom Left
(E) 1 Staple Miked Gizes)
(32 2 Staples [Mixed Sizes]

Paper Summary:
Ad, Auto Tray Select

Collated

[ Paper Select... I

Favorites:
@‘ [&] <Change>Printer Defaults v|

[ Default Al |

l Status ] l Defaults ]

[ oK ][ Cancel ][ Help

J

1 From application, Select
Printer — [Properties]

2 On the [Paper/Output] tab,

select <2 Sided Print>
- 2 Sided Print

- 2 Sided Flip on Short
Edge

3 *Optional Feature

Select <Stapling> to enable
Stapling. Set required
stapling position.

4 Select [OK] on all open
windows to print



Making a booklet print from computer

Booklet printing enables multi-page files printed 2-sided booklet format
arranged in ascending order, and fold to form a booklet.

Printer

Narme: [ % DocuCentre-11 3005 PCL 6 | _Properties

Status: 1de 1 From application, Select

Type: Fi DocuCentre-11 3005 PCL 6
Where: ™ Print to file

Comment: _ Printer — [Properties]

Page range Copies

o all Mumber of copies: Iﬂ E‘

" Current page " Sel —_— —_—

%% FX DocuCentre-I 2055 PCL 6 Properties

| Paper / Qutput | Image Options | Lapout | wiztermarks / Foms | Advanced Settings | Fax |

2 On the [Layout] tab, select

Image Qrientation: g

FE—— _ <Booklet/Poster/Mixed

MliplsAlp Document>.

& .
Select Booklet Creation

I Booklet / Poster / Mixed Sized Originals... I] ChOOSG Blndlng [Left / nght]

* Optional: Fold & Staple
FIHUNEWP&DEIﬁE. Select [OK]

[‘ Same as Paper Size Ev3 | ]

[J*/ariable Reduce / Enlarge

25- 400% R =

_}mage Shift # Print Positian... ] [ Defaults ]

3 A popup window displays

7
\/ o JL Coen J b ) the changes. Select [OK]
=5

(&) Booklet Creation

Booklet f Poster. f Mixed Sized Originals

) Marmal () Poster

Baoklst Creation Sattings

) Left EBind /# Top Bind € Riight Bind ./ Ecttom Bind
@ o © Aulo Divide O Custom Divide 4 Se'ect ‘F|t to NeW Paper
. E_] Size’ — Set any preferred

No Rotation
Einding E dge Erase

paper size or select A4
(210mm x 297mm)

Units
O Milimeters
@ Inches

Detaults J[ Hep |

\‘i‘) Poster | Booklet Creation : Booklet Creation cannot be selected with the Following settings.

5 Select [OK] on all open
windows to print.

Fit ko Mew Paper Size : Same as Paper Size
‘four settings will be changed as Follows,

Fit ko Mews Paper Size : Letter (8.5 x 11")

| Ok | [ Cancel

30

Print
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Print

Prints multi pages in single sheet of paper

(from 2 Up to 32 Ups)

2IX]
jl Properties l

Printer

Mame: | C;‘-s F¥ DocuCentre-II 3005 PCL &

Status: Idle

Type: Fi DocuCentre-I1 3005 PCL &

Where: I Print to File
Camment:
Page range Copies

o+ all Murber of copies: =
" Current page o

" Pages: | Hq Hq v Collate

o o
Enter page numbers and/or page ranges

separated by commas, For example, 1,3,5-12

Zoam

Print what: |D0cument j

Print: |AII pages in ranﬁ ﬂ
Options...

Pages per sheet:

1 page -
Scale to paper size: Mo Scaling -

oK | Cancel |

& X DocuCentre-1| 3005 PC

‘ Paper / Output ” Image Dptinnsl Layout |\N’alermarks / Forms ” Advanced Settings || Fax ‘

Image Orientation:

fMuIt\pIe-Up N\  Image Order

4 Pagss Up v | RigtthenDown v

EoEn ©
Eon ©

1 Page Up

2 Pages Up
4 Pages Up
8 Pages Up
16 Pages Up
32 Pages Up

W

| A402104297mm) v

Draw Outlines

Image Shift / Print Position ] [ Defaults ]

K ][ Cancel ][ Help ]

You can print a multi-page files into a single print using Multiple-Up

- e e e o == -

1 From application, Select
Printer — [Properties]

2 On the [Layout] tab, select
<Multiple-Up>
Choose from 1 Page Up to 32
Pages Up.
Select ‘Image Order’ if required
Select ‘Draw Outlines’ to insert
borders after each page.

3 Select ‘Fit to New Paper

Size’ - Set any preferred
paper size or select A4
(210mm x 297mm)

4 Select [OK] on all open
windows to print.



Making a printout with Watermarks

g S R S S RS S N RS R S M S R M R R =
/ . . . Park Operations \
| From your application, you can insert watermark. = 1
' = SRt '
: * Hinting and Fighing I
LT | A - - > Fagm-—-—-- ) - |
[ 1 = [
| I
\ ]

~

Print

Printer
Mame: | C;‘-s F¥ DocuCentre-I1 3005 PCL & ﬂ
Status: Idle
Type: F¥ DocuiZentre-I1 3005 PCL &
Where: I Print ta file
Comrment:
Page range Copies
Al Mumnber of copies:
" Current page -
" Pages: 11 11 v Collate
o o
Enter page numbers andfor page ranges
separated by commas. For example, 1,3,5-12
Zaom
Print what: |D0cument j Pages per sheet: 1 page -
Prink: |4l pages in range E Scale to paper size: [ho Scaling -
Options. .. |_| Ok |

Cancel |

% FX DocuCentre-1l 3005 PCL 6 Properties

| Paper / Dutput H Image Options H La_l,lﬂutl w/atermarks / Farms |Advanced Settings || Fax |

Watermarks
: [Mo W/ sbermark]
Confidential
Circulate
Reference
Urgent
Mew Bitmap.
Edit'watermark... Delete Watermark
l ] Prirt on Page 1 Orly I
Forms
(=) Ma Forms () Create / Register Forms () Image Overlay
| ‘ Browse...
[ Annotation ] [ Defaults ]
[ kK I [ Cancel ] [ Help ]

1 From application, Select
Printer — [Properties]

2 At the [Watermarks/Forms]

tab, select watermark (e.g.
Confidential, Urgent, etc.) or
Select [New Text] to create
Select [Edit Watermark] to
edit any watermark.

3 Select [Print on Page 1

Only] to print watermark
on first page, if necessary.

4 Select [OK] on all open
windows to print.

Print



33 Making direct fax from computer

Print

p g EE L I S B B B MR WS EE EE R R R EE EE EE EE EE EE Em Em Em Em . — \
| You can perform PC Faxing from your application. |
I 8~ I
1 [
1 I
I 1
[ I
\ /
Print E|E|

Printer

Iame: | 5 F DocuCentre-I1 3005 PCL 6 = || Properties

Status:  Idk . .

Ty:: FXeDomCentre—II3D€EPCL6 1 From appllcatlon, Select

Where: ™ Print to file . .

| Comment: Printer — [Properties]

Page range Copies

Al Mumber of copies: m

" Current page e —_ —_—

[~ Input Speed Dial Number

Import To List

Current Fax Phonebook:
‘C.\Ducumenls and Settingshall Usersh, |

Paper / Output | Image Options | Lavout | watermaiks / Foms | Advanced Settings || Fax |
F Job Type:
-% i
P
Paper Summary:
Ad, duto Tray Select Collated
B2 Stapling for Miked Size...
[ Paper Select ] =
Eavarites:
@| [&] <Charges Printer Dedaults |
=) -
Fax Recipient E|
Mame: mcwplent List:
Fax Mumber:

LComm. Settings... |

Look Up Phonebook. .. Delete From List | Add To Phonebook, |
I QK l Cancel | Help |

Fax Job Confirmation

You have selected to send the job az a fax to the follawing
recipients:

Fuiji Herox < 78822984
Lee <23413334>

™ Delayed Send

=

Help

2 On the [Paper/Output] tab,

select [Job Type List] —
Select ‘FAX’ and Click
‘OK’ on all open windows.

3 The ‘Fax Recipient’

window displayed. Enter
recipient name and fax
number on the text box
and click [To>>] button.
(Repeat step to add more than
one recipient)

4 Select [OK] on all open
windows to proceed.

To cancel Fax, go to [Job Status]
on the machine panel, select the
fax job — Press [Cancel]




MAINTENANCE ] 34

Clearing Paper Jams

1. Open Document Feeder Cover and remove the jammed document.
2-3. If necessary, turn green wheel to feed out jammed document.

4. If adocument is jammed underneath the inner guide, open inner guide.
5-6. Turn green wheel to remove the document. Gently close the cover.

1. Lift up the Cover A release lever, and open Cover A.
2. Remove any paper below the Fuser Unit by carefully pulling up and out.
If the jammed paper is inside the Fuser Unit, lower the green A2 lever in the direction of

the arrow to open the Fuser Unit Cover.
3. Close Cover A until the cover latches.

If paper is torn, make sure to remove any
torn pieces of paper inside the machine.




35 Clearing Paper Jams

1. Lift up the Cover B release lever located on the paper, right side of the cover, and
open Cover B.

2. Remove the jammed paper. Close Cover B until the cover latches

1. Lift up the Cover C release lever located on the paper, right side of the cover, and
open Cover C.

2. Remove the jammed paper. Close Cover C until the cover latches

Paper Jams

1. Lift up the Duplex Module Cover D release lever located on the upper, right side of
the door, and open Cover D.

2. Remove the jammed paper. Close Cover D until the cover latches



Clearing Paper Jams 36

1. Lift up the release lever located in the upper, right corner of Cover A, and open
Cover A.

2. Lift up the release lever located in the upper, right corner of Cover E, and open
Cover E. Remove the jammed paper.

3. Close Cover E, and then Cover A. Make sure the covers latch properly.

1. Inspect the paper feed entrance in Tray 5 (Bypass Tray),

2. Remove any jammed paper.

NOTE: When two or more sheets of paper are loaded in the
tray, remove all of the sheets.

Paper Jams

If paper is torn, make sure to remove any
torn pieces of paper inside the machine.




37 Replacing Consumables

Consumables

Replacing Toner Cartridge I

|
-

1. Open the Front Cover by pulling the cover towards you.
2. Pull the Toner Cartridge out until the handle can be lifted on top of the cartridge.
3. Grasp the handle and remove the cartridge from the machine.

1. Remove the new Toner Cartridge from the box.

2. Before removing the cartridge from the bag, vigorously shake the cartridge side to
side to loosen the Toner.

. Remove the cartridge from the bag.

. Place the Toner Cartridge in position, and slide it into the machine until it clicks into
place.

5. Close the Front Cover.

B~ W



Replacing Consumables 38

Replacing Drum Cartridge I

|
-

1. Open the Front Cover by pulling the cover towards you.
2. Open the Bypass Tray, and
3. Open Cover A while lifting up the release lever.

4. Lift up the colored lever, and slide the Drum Cartridge out until the handle on
top of the cartridge can be lifted.
5. Grasp the handle and remove the cartridge from the machine.

1. Remove the new Drum Cartridge from the box.

2. Carefully remove the protective sheet from the cartridge by peeling the tape
up and slowly pulling the sheet out.

3. Place the cartridge in position and slide it into the machine until it clicks into
place.

4. Remove the cartridge seal completely by pulling the tape straight out and

make sure the cartridge remains fully seated to the rear.
. Close Cover A until it latches, and then close the Bypass Tray.
. Close the Front Cover.

o1

(@)}
Consumables



39 Replacing Consumables

0
i
s
(]
S
S
o
c
o
@)

1. Open the Finisher Front Door

2. Rotate the Stapling Unit to the right and pull out on the Staple Cartridge handle

3. Remove the used cartridge

4. Unpack and install the new cartridge.

5. The cartridge will click into place when it is installed correctly.

6. Insert the cartridge into the machine. Close the Finisher Front Door.

1. Open the Finisher Front Door.

2. Pull Booklet Maker access
handles and pull out the Stapling
Unit.

3. Squeeze the handles and pull
to remove the used cartridge.

4. Unpack and install the new
cartridge. The cartridge will click
into place when it is installed
correctly.

Return the Stapling Unit to its
original position.

Close the Finisher Front Door.



Checking Billing Meter / Supplies Status (Consumables) 40

BILLING METER

On the Machine Panel, press <Machine Status> button.

METER 1 : Total number of Meter 2 + Meter 3 + Meter 4
METER 2 : Total number of copies
METER 3 : Total number of prints

|
I
I
Select [Billing Meter / Print Report] tab - Select Billing Meter |
|
I
I
METER 4 : Total number of fax printout ,I

om Tm mm Em Em Em Em E ay,

Billing Meter /
Print Report

0 5] i were i

Billing Meter /
Print Report

serial Number Current Meter Reading
l XXXXXX Meter | 300
Meter 2 100
Meter 3 100
Meter 4 100
o e o M M M M e M M M M S e M
/7 ~ \

SUPPLIES / CONSUMABLES
On the Machine Panel, press <Machine Status> button.

Select [Supplies] tab
The status of consumables is shown as:
“OK”, “Replace Soon (Order Now)”, or “Replace Now”

- o o o o = oy,
o e o o = o

For toner, the amount is shown in percentage (0 to 100%).

\
0
i
Qo
(]
=
Supplies 0

c
O
)

Consumables Status

1. Toner Cartridge 100 % Full

2. Drum Cartridge 0K

3. Staple Cartridge OK



41 Consumables Part No.

P e e e e e i e e e e e e e e e e T e e e R -~
I Customer Replaceable Units Part Number Qty per box

I

: Toner Cartridge CT200417 1 unit

I

1 Drum Cartridge CT350299 1 unit

I

: Staple Cartridge CWAAO0455

I

I



Logon to www.fujixerox.com.my

T click on [Support]

FUJI Xerox @,

Home | Products | Solutions & Services Download | Supplies | Business Partners | About Us
Home > Support
* Support

Service & Support
ReEQUESt e
Online Support Assistant
eCare
Fags

Support at the most convenient way.

<47 Support

In Fuji ¥erox, we strive our best to provide a good service to our customers. We also want our
custorners to get the support at the most convenient way to them.

ort Assistant

@ On-Line Suj
Click here for our on-line instant help.

Service & Support Request
Click here to log a Product Service & Support Call,

2 [Service & Support Request] :
Submit Request

A Feedback Form R

Please let us know how we can help you:

If you would lilze to roubleshoot the machine’s probler, please visit onr
Online Support Assistant

* Fields are mandatory

Category®
et omede[ | sename[ ]
Serial No
Title [ Selectane ]

—
——
I

First name*
Last name

Cormpany Marne®

o |:|
Post Code
City
Cauntry

——
——

Email address *
Telephone Mo.*

Fax Mo

Inguiries®
(Kindly provide as much
information as possible)

3 Request submitted!

Hi,
THANK YOU FOR YOUR INTEREST.

Thank you for your enquiries, we will get back to yvou as soon as possible,

Click here download the Internet Shortout

42

eSUPPORT

Online Support Assistant

2 [On-line Support Assistant] : Select Model

B

4

Support | Online Support

At Fuji Xerox, we are committed to providing you with online support services that keep you up and running
Online Support Assistant can provide you with solutions to your system problems and how-to's with easy-t
searchable online help. We will be adding more products to this knowledgebase over the coming morths.

CountryRegion selection:

Melarysia o
A=

ApeosPort

3 Select FAQ or enter keyword to Search

= Support & Drivers = ApeosPort-ll C4300:C4300H Support

ApeosPort-ll C4300/C4300H Online Support

P

e

Search For Keyword or Plrase:
|Rap|a:e Toner

Example: install toner ca

= Product Specifications
To find a specific fault code, try our IButt@®ode Search.
@
flowlo For further help, try our Tips on Searching. g
Use the "How To" and “Solutions For™ links on tfl navigation bar
for a quick reference.

= Copy or Print

> E-mail, Fax, or Scan

= Find the Serial Number

= Install or Remove Print Drivers

> Perform CertrevVare Irternet
Services (OWS) Functions

= Perform Machine Maintenance

* Perform Network Functions

= Print Reports

= Program Festures

* Read Meters

Frequently Asked Questions:

1. How To Download the Most Current Software
(Firmware) Available
How To Downiload the Most Current Software (Firmware)

Available . Check the Current Printer Level Software
lomaaselaod Theo Dawnload tha b atact SofaaaBalacnn

pi

Problem Solved? We need your Feedback!
Click Yes > | Found My Answer

Have you found what you are looking for?

Please Help

= Contact Herox Support

- @t @ sOutifhs @st

= 1 Found My Answer
= Save Page LRL = Return to Search Resuts

= Meww Search - Tios on
Searching

= Start a Mew Search



FUJI Xerox é‘)

This Quick User Guide is printed on FUJI XEROX Office Color Products.
Copyright Reserved © 2010 by Customer Training, Fuji Xerox Malaysia
Printed in Malaysia

For Service & Supplies Enquiries (Nationwide)

I
(. Toll Free : 1-300-88-1163
% Online support: http://onlinesupport.fujixerox.com
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